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“knowledge” 
Facts, information and skills acquired 
through experience or education; the 
theoretical or practical understanding 

of a subject.  
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1.0 Introduction 

 
Taxable persons VAT registered in Cyprus are obliged to submit quarterly VAT returns. VAT 
returns are known as Form VAT 4 and are printed by the VAT Authorities in carbonless copy 
paper in 3 colours: 
 
• White copy is the one submitted to the Authorities, 
• Pink copy is the one stamped by the Authorities but held by the taxable person; and 
• Yellow copy is the one used by the bank to effect payments when VAT is due. 
 
Only the original returns as printed by the VAT Authorities are accepted for submission. They are 
mailed by the Authorities 2-3 weeks prior to the submission deadline to the correspondence 
address they have on record for the taxable person, which is why it is important to keep your 
records up to date with the Authorities. Although, there is a prepaid addressed envelope which 
may be used for mailing the return for submission, we strongly recommend that the return is 
submitted in person to avoid any problems with mail failing to reach the Authorities on time. 
 
In case the return is lost or destroyed you may request for a reprint but avoid doing this on or a 
couple of days prior to submission as they may refuse to do so due to heavy workload.  
 
Returns are only printed in the Greek language and information such as name of taxable person, 
address, VAT registration number, VAT period, VAT submission date and print date is pre-
populated by the Authorities. 
 
Submission is due 1 month and 10 days after the end of the relevant period. For example, VAT 
returns for the period ending 31st January are due for submission by 10th March. When the 
deadline falls on a public holiday it is always transferred to the next working day. 
 
VAT returns may also be submitted electronically via the TAXISnet portal of the Tax Department. 
Currently payments would still need to be processed manually at a banking institution in Cyprus 
as no electronic payment options are offered. 
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2.0 Official forms and notes and unofficial translations 

 
2.1 The VAT return – VAT Form 4 
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2.2 The VAT return – notes for completing the VAT Form 4 
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2.3 Unofficial translation of VAT Return Form 4 by Chelco VAT Ltd 
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2.4 Unofficial translations of completion notes by Chelco VAT Ltd 

 
Explanatory notes that will help you complete correctly your tax return 

Box 1 
Record in this box, the tax which corresponds to transactions (sales and distance sales) you have 
performed this period. You should also include: 
• any tax attributed to transactions falling under articles 11A, 11B and 11C, 
• on services from abroad 
• the tax amount which as per article 27 of the VAT Laws, should be reassessed as tax which you have 
demanded and has been refunded to you for bad debts which have then been collected from the debtor. 
• Any amounts which represent positive or negative listings in the output VAT account for the period, 
by adding or subtracting the relevant amounts, subject to each case. 
You have the right to subtract the tax for credit notes you have issued this period and relate to 
transactions subject to the standard and reduced rates. 
 
Box 2 
Record in this box the VAT which corresponds (but has not been charged by the supplier in another 
Member State) on all goods and related services acquired from other Member States. 
 
Box 3 
Record in this box the sum of boxes 1 and 2. This is the total of your output tax. 
 
Box 4 
Record in this box the amount of tax charged to you by your suppliers for the purchases you made this 
period, as well as the tax you paid for the import of goods and attributable to the acquisition of goods and 
related services from other Member States. To include this amount you need to possess a VAT invoice 
with a date falling within this VAT period (for transactions subject to the standard rate) and customs 
documents proving the payment of the tax in this period for imports of goods. In relation to the 
acquisitions from other Member States you should possess the relevant invoice issued as per the 
requirements of the legislation of the other Member State. Also you should include the tax which relates 
to services you have received from abroad (article 11) and the transactions falling under articles 11A, 11B 
and 11C. 
Do not forget that you may include in this box only the amount of input tax which you are allowed to 
recover under the Law. You must also deduct from the input VAT you are claiming, the tax which relates 
to any credit notes you have received from your suppliers during this VAT period. 
In this box you may include any VAT amount, which under article 27 of the VAT Laws, you are demanding 
for refund due to bad debts. Also include any amounts which represent positive or negative listings in the 
input VAT account for the period, by adding or subtracting the relevant amounts, subject to each case. 
 
Box 5 
Record in this box the difference between boxes 3 and 4. If the difference is negative (that is, the amount 
in box 4 is bigger than the amount in box 3) then the difference amount should be recorded within 
brackets, to indicate that it is a negative amount. 
 
Box 6 
Record in this box the total value, without VAT, of all the sales (goods and services) you have made this 
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period, including sales subject to the standard, reduced and zero rates, exempt sales and supplies of 
goods with related services to other Member States, as well as services supplied to taxable persons VAT 
registered in other Member States. Do not forget to include the total value of services you have received 
from abroad and the value of services for transactions falling under articles 11A, 11B and 11C. 
 
Box 7 
Record in this box the total value, without VAT, of all the purchases (goods and services) you have 
performed for the purposes of your business this period (including purchases subject to the standard, 
reduced and zero rates, exempt purchases and the acquisitions of goods and related services from other 
Member States as well as services you received from taxable persons VAT registered in other Member 
States). Also include the value of goods cleared from customs during the period and the value of services 
you have received from abroad and the value for transactions falling under articles 11A, 11B and 11C. Do 
not include salaries and wages, contributions to various funds, donations, interest, dividends, taxes and 
other expenses which do form part of your business activities. 
 
Box 8A 
Only for intra-community transactions. Record in this box the value of goods supplied to other Member 
States. Include related services such as transportation expenses when they form part of the invoice or 
value of the contract. These amounts should not include the VAT. Note that this amount has already been 
recorded in box 6. 
 
Box 8B 
Only for intra-community transactions. Record in this box the value of services you have provided to 
taxable persons in other Member States, for which the VAT is due by the recipient. Note that this amount 
has already been recorded in box 6. 
 
Box 9 
Record in this box the total value of sales (goods and services) you have performed this VAT period which 
are subject to the zero VAT rate (including exports but excluding the amount of sales recorded in boxes 
8A and 8B above). Note that this amount has already been recorded in box 6. 
 
Box 10 
Record in this box the total value of sales which are outside the scope of Cyprus VAT but grant the right to 
recover the related input VAT (including triangular transactions). Such sales are noted in article 21(2). 
Note that this amount has already been included in box 6. 
 
Box 11A 
Record in this box the value of goods acquired from other Member States. Include related services such as 
transportation expenses when they form part of the invoice or value of the contract. These amounts 
should be net of VAT. Note that this amount has already been recorded in box 7. 
 
Box 11B 
Record in this box the total value of services received by taxable persons from other Member States. 
These amounts should be net of VAT. Note that this amount has already been recorded in boxes 6+7. 
 
Even in the case where the amount in box 5 is negative, the original of your VAT return MUST be 
submitted by on time. 
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Do not forget to write your full name and sign your VAT return where indicated. 
VAT returns which are not correctly completed and signed will be considered as not submitted resulting in 
the imposition of monetary fines. 
 
For any queries you may have for the completion of your VAT return you may contact your District VAT 
office. Also, do not forget that in case the nature of your activities or details of business (address, phone 
etc) have changed, you are required to notify your District VAT office immediately in writing. 
 

 
THE HANDLING OF PERSONAL DATA (Protection of the individual) LAW 138(1)/2001, AS AMENDED 
 
The Customs and Excise Department – VAT service maintain an Archive which includes personal data of taxable 
persons in the Republic of Cyprus f or the purposes of the application of the Tax Laws. For the operation of this 
Archive, there has been briefing via the Press, according to the provisions of the Handling of Personal Data 
(Protection of the individual) Law of 2001. 
 
The VAT Department may use the information reported in this return for: 
Confirming their correctness. Avoid or detect a crime. Protection of public finances. 

More information for VAT and contact numbers can be found at the website: www.mof.gov.cy/vat 

 
 

3.0 What to include in each box of the VAT return 

 
3.1 Box 1 – Output VAT 

 
• output VAT on taxable supplies 
• output VAT on Art.11A, Art.11B and Art.11C transactions (domestic reverse charge) 
• output VAT on application of reverse charge for services from abroad 
• VAT on bad debts which have been collected 
• less VAT on credit notes issued 

 
 
3.2 Box 2 – Output VAT on acquisitions from other Member States 
 
• VAT on goods from intracommunity acquisitions and related services (acquisition accounting) 
 
 
3.3 Box 3 – Total output VAT due 
 
• sum of Boxes 1 and 2 

 
 
3.4 Box 4 – Input VAT  
 
• input VAT allowed to recover on local expenses 
• input VAT allowed to recover on application of reverse charge 
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• input VAT allowed to recover on application of acquisition accounting 
• input VAT allowed to recover on importation of goods 
• less VAT on credit notes received 
• less VAT to be recovered on bad debts 

 
 
3.5 Box 5 – VAT due for the period 
 
• total of box 1 less box 4 
• if the transaction total is negative it denotes that the taxpayer is due a refund of VAT for the 

period 
• negative amounts should be recorded in brackets 

 
 
3.6 Box 6 – Total value of sales (outputs) for the period 
 
• net amount of all sales 
• net value of services received from abroad subject to RC 
• net value of services received falling under articles 11A, 11B, 11C (domestic reverse charge) 
• gross value of sales made under one of the margin schemes 
• net value of transactions recorded in boxes 8A, 8B, 9, 10 and 11B 
• do not include dividend income and bank interest on trading accounts 

 
 
3.7 Box 7 – Total value of expenses (inputs) for the period 
 
• net value of all expenses 
• gross value of all expenses received under one of the margin schemes 
• exclude salaries, PF contributions, donations, bank interest and charges, dividends, other taxes 

and expenses not incurred for business purposes 
• include amounts recorded in boxes 11A and 11B  
• do not include salaries, wages, social insurance contributions, donations or any other non-

business expenses 
 

 
3.8 Box 8A – Total value of supplies of goods to taxable persons in other EU Member States 
 
• net amount of intracommunity supplies of goods 
• should match VIES returns for the period 

 
 
3.9 Box 8B – Total value of supplies of services to taxable persons in other EU Member States 
 
• net amount of intracommunity supplies of services 
• should match VIES returns for the period 
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3.10 Box 9 – Value of supplies made during the period which are subject to 0% VAT 
 
• net amount of income taxed at 0% 
• net amount of exports (supplies outside the EU) 
• does not include amounts recorded in boxes 8A and 8B 

 
 
3.11 Box 10 – Value of supplies made which are outside the scope of Cypriot VAT but grant the right 

to recover the related input VAT 
 
• net amount of income outside the scope with the right to recover the related input VAT (as per 

article 21(2) of VAT Law) 
• include sales of goods and services outside the scope of Cypriot VAT 
• include income from transactions falling under Table B of 7th Schedule from non-EU sources 
• triangular transactions (should match VIES) 

 
 
3.12 Box 11A – Total net value of acquisition of goods and related services from other EU Member 

States 
 
• net amount of intracommunity acquisition of goods 

 
 
3.13 Box 11B – Total net value of services received from taxable persons from other EU Member 

States 
 
• net amount of intracommunity acquisition of services 
• do not include transactions falling under articles 11A, 11B and 11C of the Cyprus VAT Laws 

(domestic reverse charge) 
 
 
 
 
 
 
 
 
 
 

 
 

NOTE 

The above is issued as guidance only and should not be solely relied upon to structure business and other 
transactions without expert advice. 
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About Chelco VAT Ltd 

Chelco VAT Ltd is perhaps the only VAT-dedicated service provider in Cyprus and specialises in strategic VAT 
planning and VAT compliance.  

Chelco VAT was formed in 2012 by highly accomplished indirect tax professionals with a combined 35 years of 
experience in the field. 

Based in the business capital of Cyprus, Limassol, Chelco VAT is now considered one of the foremost 
authorities on indirect tax matters in Cyprus. It has founded its success on the provision of specialised, highly 
customised and practical VAT solutions that are based on years of experience, knowledge and expertise in the 
field. 

Moreover, Chelco VAT is also a leader in the organisation of training seminars and workshops for businesses 
and professionals alike. The firm’s professional development program includes general conferences, 
specialised training seminars and in-house technical courses and workshops. 

The firm maintains strong and durable relationships with the island’s key public and private organisations, 
including the Department of Taxation, as well as professional bodies and decision makers and is frequently 
consulted on VAT and other industry policy-making decisions. 

Chelco VAT also works closely with an alliance of like-minded indirect tax specialists in jurisdictions around 
the world, allowing it to offer a wide range of VAT solutions to a local and international clientele. 

Our experienced team at Chelco VAT Ltd, supported by our strong and capable network of associates around 
the world, is ready to help you handle all your VAT needs and requirements. 
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