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Taxable persons VAT registered in Cyprus are obliged to submit quarterly VAT returns. VAT
returns are known as Form VAT 4 and are printed by the VAT Authorities in carbonless copy
paper in 3 colours:

e White copy is the one submitted to the Authorities,
e Pink copy is the one stamped by the Authorities but held by the taxable person; and
e Yellow copy is the one used by the bank to effect payments when VAT is due.

Only the original returns as printed by the VAT Authorities are accepted for submission. They are
mailed by the Authorities 2-3 weeks prior to the submission deadline to the correspondence
address they have on record for the taxable person, which is why it is important to keep your
records up to date with the Authorities. Although, there is a prepaid addressed envelope which
may be used for mailing the return for submission, we strongly recommend that the return is
submitted in person to avoid any problems with mail failing to reach the Authorities on time.

In case the return is lost or destroyed you may request for a reprint but avoid doing this on or a
couple of days prior to submission as they may refuse to do so due to heavy workload.

Returns are only printed in the Greek language and information such as name of taxable person,
address, VAT registration number, VAT period, VAT submission date and print date is pre-
populated by the Authorities.

Submission is due 1 month and 10 days after the end of the relevant period. For example, VAT
returns for the period ending 31st January are due for submission by 10th March. When the
deadline falls on a public holiday it is always transferred to the next working day.

VAT returns may also be submitted electronically via the TAXISnet portal of the Tax Department.

Currently payments would still need to be processed manually at a banking institution in Cyprus
as no electronic payment options are offered.
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2.1 The VAT return — VAT Form 4

\ S TMHMA
WY ®OPOAOIIAZ
N TAX DEPARTMENT
KYMNPIAKH AHMOKPATIA
YNOYPIEIO OIKONOMIKQON
POPOAOINKH AHAQZH
Idpayida naporaphc
Mo Tnv Trepiodo amd | MEXPI l
Ap1Budg eyypagpric ®.M.A.:
Huepopnvia eKTUTTWONG:
Auth n 8fAwon mpénel va uroBAnBel ouprnpwpévn otov Edopo Qopoloyicg péxpLthv , Sladopetikd Ba cag

emPANOel xpnpatiky emPdpuvon. Méxpl tThv nuepounvia authv mpémnel va kataBAnBel ddog o kataphntéoc O.M.A., Swadopetikd Ba cag
empAnOei npdoBetoc ¢dpoc loog mpog To Séka Tolg ekatdv (10%) Tou katafintéou O.MN.A.

AgoU diaBdoete Tig 08nyieg oTO Tiow PEPOG TOU EVTUTIOU CUMTTANPWOTE OAd Ta TETPAywva pe padpo r HTTAe peAdwvi kal avaypdyete “Timote” 6mou xpeideral. Mn Bdalete matheg
Kal Unv a@riveTe oTolodrToTe TeTpdywvo Kevo. Av Bev utrdpyouv cent, cupmhnpaote “00” otn oTiAn Twv cent. Mnv Karaywpeite TIEpIocdTepa Ao £va TTooo ot KABE TETpAywvo.

Ma snionur] Xpﬁcf'l @.M.A. opeINdpEVOS auTh TNV TTIEPINSO £TTT TWV EKPOWV

@.M.A. ogeiddpevog auth TV TrEpiodo emi amrokTioewy ammd dAha Kpdrn
pEAn

Zuvolhikd opehdpevo @.M.A

(To dBpoiopa Twv TETpaywvwy 1 Kal 2)

@.M.A. TToU eKTTITITEl QUTAY TNV TTEPiodo ETTT ayopwv Kal GAAWY EITPOWYV
TEPIMIPBAVOLEVWY KAl TV UTTOKTHOEWY aTrd dAha Kpdrn MEA

@.M.A. KATABANTEOG 1| ETTIOTPETITEOG

1
2
3
4
5

(Alagpopa peTagl TETpaywvwy 3 Kal 4)
OMki atia exkpowv (xwpig ®.M.A.)

(ZupmepidapBavopévou Tou TTOooU Twy TeTpaywvwy 8A, 8B, 9, 10 kai 6 00
11B)

Ohikny atia eigpowy (xwpic $.M.A.) 7 00
(ZuptreprhapBavopévou Tou Trogol Twy TeTpaywvwy 11A kal 11B)

OMikr| atia 6Awv Twv TTapaddoewy Kail ayaBuv kal guvdedpevy SA 00
utnpeciwy (xwpig P.M.A.) mpog GAha Kpdrn MéAn.

OMikn atia Trapoyic uTnpeciwy Ot U.@.T1. ot dAAa KpdTn péAn 8B 00
Olikny atia expowv TTou emBapivovral pe ouvteheoTn 0%. 9 00

(GAAWY aTTé QUTWV TTOU TTEPIAQUBAVOVTal OTO TETpdywvo 8A)
OMikry afia TTwhfoewv ekTég avTikelpévou pe Bikaiwpa EKTTTwang Tou

POpoU E10poWV.(AAAWY AT QUTWV TTOU TTEPIAQUBAVOVTAI OTO 10 00
TETPpdywvo 8B)
Qhikr| agia OAWY TWY ATTOKTACEWY ayaBwy Kal SUYBEOHEVWIV UTTNPESIWY 11A 00
(ywpic ©.M.A.) amd dAha Kpdrn péAn
OMikrj aia utrnpeoiv TTou AapBdvovTtal amé u.g.Tr. amd dhha Kpdn 11B 00
HEAD
THAEQQNA ENIKOINQNIAZ AHAQEH AnAwvw OTL Ta oToLElR TTOU TIEPLEXOVTAL OTO EVTUTIO aUTO eival AP kaL oAnBr.
Asuxw_cia : 22404615 OVOPOTENWYUHO UNIOYPAPOVTOC: oovereeeennne
Aepeadg 25848888 1516TNTa Tou umoypddovtac: (AutoTeAdg epyaldpevag / cuvétaipog / BiuBuvtrg | efoudioBoTnpéve
!I'\Igg\éim ggggl;?g TpécwTTo — daypdyTte 6T dev epappdleTal).
AppoxwaoTog : 23811313 VIOMBEDN -ccimismmis bR R R HUEPORNVARS . oiiviinraemvievinvntareiisssings
AMOAEIZH NAHPOQMHE
EUPW cent
MANPWTED TGO (OAOYPHDIIC) vrrvererenre reresrrerasrsssarssssrssssarssssessmrsrsssssrssarsssssaans | |
Na enionun yprion Idppayiba Tpanelag
T - T H
: Huepopnvia minpwuic : Kwdwde O.MN.A. i ;
: : E i
| I | | |
g ; : j
| Kwdwog apduog i Ap1OuSc hoyapraopol O.MN.A. : :
| L | 5 5
1 H ' 1
: : ’ ’
' i i e e e e ]
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2.2 The VAT return — notes for completing the VAT Form 4

Emzénynparikég onpeiwozig mou 8a oag Bonérjcouy va oupurAnpuwoers opBd 1n @opoloyiki oag SHAwon

Terpdywvo 1

Mpdyte oTo TETPAYWVO AUTE, To POPO TToU avahoyel oTi ouvaMayég (TTWANCEIG Kal TTWARCEIC ATT6 aTTOOTAOT)) TTOU £XETE TTPAYHATOTIONNOE!
auTrjv Tnv Trepiodo. Mpémel emiong va cupmepIAaReTe: Tuxdv @dpo TTou avaloyei oe cuvalhayég TTou kaBopifovtal pe Bdon To dpdpo 11A,
11B kan 11 g utrnpeoisg amd 1o EWTEPIKG TO TTOod TOu POPOU To oTToio Suvduel Tou dpBpou 27 Twv Tepi Pépou MpooTiBéuevng Atiag
Nopwy Tou 2000 péxpr 2012, TPETTEl Va ETTAVAKATABAAETE WS POPO TTOU ATTAITHOGTE KXl OO ETIOTPAPNKE Yia EMOQAAN XPEN Kal ot
CUVEXEIQ TOV EICTIPAEATE CTTO TOV OPEIAETT, OTTOIABNTIOTE TIOOG TTOU QVTITIPOCWITEUOUV BETIKEC 1 GPVNTIKEC KATAXWPNROEIC OTn Hepida Tou
katapAntéou @opou Tou Moyapiacpou @A, aumic Tng Tepiddou, agaipivag | TipoBéTovTag Ta OXETIKG Tood, avdloya pe Tnv
mepimwon. ‘Exere 1o SiKaiwpa va agaipégeTe 10 popo yia oTroladiTote MOTWTIKG onuepata TTou éxete ekdwael auTrh Ty Tepiodo kal
Tou apopolv ouvaAhayEG ME TOV KAVOVIKO Kal PEIWHEVD TUVTEAEDTH.

Terpdywvo 2
pdyTe ot auTo TO TETPAYWVO To P.MM.A. TTou avaAoyei (aANG Dev EXEl XpewBel amd Tov TIpoUNBEeUTH Ot dANO Kpdtog pEAOC) ETT GAWY TWwY
ayaBwv kal guvBedpevwy uttnpeaiwy TTou AdBare amd diha Kpdrn pén.

Terpaywvo 3
lpayTe o& quTd TO TETPAYWVO TO CUVOAD TWV TTOOWV TWV TETpaywWvWY 1 K 2. AUTO gival To GUVOAO TOU POPOU EKPOLIV OTG.

Terpdywvo 4
IpdyTe 0 auTtd To TETpAywvo To TToad Tou Pépou TTou gag Xpéwaav ol TIpounBeUTEC Oac Yia TIC ayopéc TToU EXETE TTPpAYHATOTTOIRTE! AUTH

v Trepiodo, KaBWe Kal To YApo TToU TIANPWOATE OTIC EI0AYWYEG ayaBwy Kol TToU avahoyel OTIC ATTOKTACEIS ayaBmV Kl ouvBEOUEVIIV
UTINPECILY ammd dhha Kpdrn péAn. MNa va oupmrepiAdBeTe OpWE TO TTOOO aUTO TIPETTEl VA KATEXETE QOPOAOYIKG TIHOAGYIO e NHEPOKNVIa TTou
euTTiTTEl O autriv T @opoloyikr Tepiodo (yia ayopéc Trou emBapivovial pe Bemikd ouvteAeoTr) kal TeEAwvelakd Eyypaga Trou
amodeIkvOouV TNV TTANPWHUIN TOU GOPOU O QUTAV TNV TTEPIOTO YId EICaYWYEC ayaBuv. AVAPOpRIKG HE ATTOKTACEIC amd dAha Kpdrn pEAn
TPETTEI VO KOTEXETE OXETIKO TIMOAGYIO TTOU EKBOENKE duvdpel Tne vopoBeoiac ahhou Kpdroug péhoug. ETriong Tpétrel va oupTIEPIAGRETE TOV
pOpo TTOU avahoyel oTIC UTIMpPeTies TTou AdBare amd To efwTepikd (ApBpo 11) kai TIc ouvaihayég Trou kaBopifovral oTo dpBpo 11A, 11B Kai
11T

Mnv &exvdrte Spwg OTI TO TTOOS TroU PTTOPEITE Vo OUNTTEPIAGRETE OE AUTO TO TETPAYWVO Eival HOVO TO TTOOOG TOU POPOU EICPOWV
TTOU ETMITPETTETAI VA EKTTECETE CUNQWVA Pe To Nopo. Mpémel emiong va a@aipéTere amrd To YOPO EICPOWV TTOU SIEKBIKEITE, TO
Popo Trou avaloyei o€ OTTOIECTATTOTE TNICTWTIKES CNUEIWCEIS TTOU €XETE AdPel amrd TOUC TTPOMNBEUTEC OUC OE AUTAV Tn
popoloyIKn TrepioSo.

Zg quTo TO TETPAYWVO PTTOPEITE va oupTrepihdBeTe Kai oTrol0BnTTOTE TTOOO Popou, To oTroio Suvdpe Tou dpBpou 27 Tou mepi @.M.A. N.95(1)
Tou 2000 6TTwg TPOTIOTIOINBNKE ATTCITEITE Yia ETOTPOYPH WG Pdpo emMPBANTED Ot emopakr Xpén. Emiong va oupmepihdfete ommoladrimore
TOO0d TTOU QVTITTPOCWTTEUOUV BETIKES 1) apVNTIKES KOTAXWPNOEIC OTn UEPiBa Tou gpoépou TTou duvaral va eKTTECETE oTo Aoyapiaoud ®.M.A.
QUTAC TNE POPOAOYIKAC TTEPIOSOU CQUIPLIVTAC I} TIPOCBETOVTAC TA OXETIKA TTOOM, avdAoya HE TNV TIEpITITWON.

Terpdywvo §
270 TETPdYWVO auTd ypdwTe Tn dlagopd PeTall Twy TTooWY Twv TeTpaylvwy 3 kai 4. Av n Siagopd Trou TTROKUTTTEN eival apvnTikn (av

onAadr} To Tood oTo TETPdywWvo 4 gival peyahdTEPO aTTd To IO aTo TETPdywWvo 3) TOTE To TIOOH TG Dlagopdg TIPETTEN va To ypdyeTe péoa
ot apévleon, wg évdein 61 To OO0 eival apvnTIKO.

Terpdywvo 6
payrte oTo TeTpaywwo autd T Ouvolikr agia, Xwpic To @opo, OMwV Twv TwAnoewv (ayaBwv 1 Kol UTTNPECILV) TToU EXETE

Tpayuaromoinael autiv v mepiodo cupmepidapBavopévwy Twy TIWANOEWY TToU emBaplvovTal PE KAVOVIKO, HEIwpPévo Kal pndeviko
guvtehean, Tig eEaipoldpeveg kan Tig Trapaddoelg ayaBlov kal cuvdedpevwy uTIMpediv TTpog dAAa Kpdtn péin kaBdg kal utmpeaoieg mou
TapéXovIal ot U.Q.TT. ge GAAa Kpdtn péAn.) Mnv Eexvdre va ouptrepiAGBeTe Kal TV ouvolikh agia Twy UTInpEecIwy TTou £XeTe AdBel amd To
£EWTEPIKG Ko TNV aic Twy cuvalAaywy TTou kaBopilovral atmd Ta dpBpa 11A, 11B kan 11T,

Terpdywvo 7
Mpdyre og aurd To TeTpdywvo Tn guvolikn afia, xwpic To Popo, GAWV Twy ayopuv (ayaBuv Kal UTINPECIGWV) TTOU £XETE TTPAyUATOTIOINOE

yia Toug okoTrolg Tng emyEipnong cag auTr) Tnv mepiodo (gupmepihapfavopévwy Twy ayopwv TTou emRaplvovTal HE KAVOVIKG, HEIWHEVD
Kol pndevikd ouvTeAeoTr, TI eEQIPOUMEVES KOl TIG QTTOKTACEIS ayaBuv Kal ouvBeEOHEVWY UTIMPEoILY ammd dAda Kpdrn péAn kabwg kal
UTTNPECTEC TTOU AQUBAVETE aTTd U.@.TT. amrd dAAa Kpdtn péAn.). ZuptreplAdBete emriong Tnv agia Twy ayaBiv TTou TEAwvVIoTNKAV KaTtd Tnv ev
Adyw Trepiodo Kal TNV agia Twy UTTNPECILY TTou EXETe AdBel atrd TO e§WTEPIKG Kol TNV agia Twy cuvaAhaywy Trou KaBopifovtal amd Ta
dpBpa 11A, 11B kan 111, Mn cuptepiAGBere wobolc kal nuepopioBia, ciogopéc oTa didgopa Tapeia, dwpeEc XpnUATWyY, TOKOUC,
Heplopara, @opoug Kal dAAa é§oba Trou Bev amoteholv Trapddoon ) TTapoxn yia Toug okotrolg TG ETXEipnong oag.

Terpaywvo 8A
Mévo yia evBokoivoTikég ouvaliayég. MpdyTe oe autd TO TETPAYWVO dv £XeTe TTapudwoel ayabd oe dAha Kpdrn péAn. ZupmepiAdpere

TIg oUVBESPEVES UTINPETTES OTTWG HETAPOPIKG £505a OTav auTtd amoteAolv Pépog Tou TioAoyiou 1 T agiag Tou oupBoAdiou. Autd Ta Trood
Bev TIPETTEI Va TEpIAAUBAVOUY PEpO. ZNUEIWOTE OTI TO TTOCO AUTO TO EXETE RGN CUUTIEPIAGBEI KA OTO TETPAYWVO 6.

Terpaywvo 8B
Moévo yia evdokoivoTikég ouvalhayég. MpayTe o€ autd TO TETPAYWVO €AV £XETE TTAPAOYKE! UTTNPECIEG O U.@.T1. 08 dhha KpdTn péAn, yia

TI¢ omoieg P.M.A. ogeiketal amd 1o MTTTn. ZnueLoTe OTI TO TTOOO QUTO To EXETE NN cupTTEpIAGBEl Kal oTO TeTpdywvo 6.

Terpdywvo 9
IpdyTe OE AUTo TO TETPAYWVO TN CUVOAIKF agia Twv TIWARCEWY (ayaBuv Kal UTTNPECIWY) TTOU EXETE TIPAYUATOTIOINCE! AUTHV TN YOPOAOYIKN

mepiodo kan Trou emBaplivovral pe pndevikd ouvteheati ®.MNA. (oupmepidapBavopéviov Twy e€aywywv ald e§aIpoUdEVV TWV
TWARCEWY TTOU KaraywpRoaTe oTo TETpdywvo 8A kai 8B mio mwdvw). ZnueiwaTe 611 10 Tood autd To £XeTe (BN oupTEPIAGREl Kan OTO
TETpdywvo 6.
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Terpdywvo 10
[payTte o aQuUTO TO TETPAYWVO TN CUVOAIKN agia Twy TIWARCEWY TToU BewpolvTal EKTOC avTikenévou Tou @.MN.A. aAAd TTapéxetal dikdiwpa

EKTITWONG TOU POPOU EICPOWY (TTEPIACUBAVOPEVWY TWV TPIYWVIKWY cuvardaywyv). O Twhfoelig autég avagépovtal oTo dpBpo 21(2).
ZNUEoTE OTI To TTOod auTd To EXETE BN CUPTTEPIAGREI KOl OTO TETPAYWVO 6.

Terpdywvo 11A

[pdyte ot Autd TO TETPAYWVO €AV EXETE QTTOKTHOEl ayaBd amd dAAa Kpdrtn péAN. ZupmmepIAABETE TIC GUVBEOUEVEG UTTNPETIEG OTTWG
HeTagopIkd £§oda O6Tav autd amoTeAoUv Hépog Tou TIoAoyiou fi TN agiag Tou cupBoAdiou. AuTd Ta TTood dev TIPETTEl va TTEPIAGUBAVOUV
POPO. INUEIWOTE OTI TO TTOTGE QUTO TO £XETE BN GUUTTEPIAGREI OTO TETPAYWVO 7.

Terpdywvo 11B
[pdyre oe auTd TO TETPdyWVO TNV ONKN agia Twy UTTNPECIWY TTou AapBdvovTal atrd uTrokeipeva oto ®opo MpdowTrd (U.@.11.) ammd dAAa

Kpdtn péAn. Autd Ta Trood dev Trpémel va TEpIAapBAvoUV @opo. ZnNUEIWATE 6Tl TO TTOgO AuTo TO £XETE BN CUPTIEPIAGRE! Kal OTa TETPAYWVA
6+7.

0&nyieg yia TV TAnpwyn Tou popou:

Av TO TTOOO gTO TETPAYwvo 5 eival BeTIKG, TOTE TIpEmel va To TTANPWOETE TTPIv UTTORAAETE TN Qopoloyikr oag dfAwon. MNa Tnv TAnpwpn
TIPETTEl VA TTOPOUCIGOETE TO TTPWTOTUTIO Kau Ta 0o avtitutia (pod Kai KiTpivo) Tng opoloyikig cag drjhwoeg og otroladhirote EptTopikn
Tpdmeda fj ZuvepyaTikod 18pupa Trou cuvepydZetal pe 1o Tprpa Popoloyiag. To Togd PTTOpPEiTE va TO TTANPWOETE OE METENTA 1) pE BIK oag
emTayry oto dvopa Tou E@dpou Popohoyiag. O Tapiag Ba cepayicel To TTPWTOTUTIO Kal To PO aVTITUTTO Kal Ba gag Ta ETTITPEWEI, EVR) O
idlog Ba KpaATAOEI TO KITPIVO QVTITUTIO.

0B8nyieg yia Tnv utroPoAr TG Popoloyikig SRAwaong:

MeTd TTou 8a TTANPWOETE TO TTOTO, TIPETTEI ATTAPAITATA VA ATTOCTEIAETE TO TTPWTSTUTTO ThE YopoloyIKig oag SHAwong atov ‘Egopo
®dopoloyiag. § va To TTAPaBWOETE TTPOCWTTIKA oTo Mpageio Tng Emapyiag cag. Eival TTOAU anuavTiké To évTutro va uttoBAnBei atov
‘Eopo Popoloyiag To apydTepo PEXPI TNV TEAEUTAIO nuEpounvia UTTOBOARG TN POPOAOYIKIAG oag SHAwoNG, N oTToia ep@AivETal OTO TTAVW
Hépog TNG. To TTPWTO avTiTUTIO (POL) VA TO KPATATETE ECEIG.

AKOUN Kal oTNV TEPITITWON TTOU TOo TTOGO OTo TETpAYwvo 5 gival apvnTiko, To TpWTOTUTTIO TNG Popoloyikng oag SnAwang mpemel
AMAPAITHTA va utropAn@si éykaipd.

Mnv EexdoeTe va avaypdyeTe To OVOHO OOG KAl VA UTToypdyeTe Tn gopoloyiking oag diAwong otov KardAAnAo xwpo. O1 un
KatdAAnAa cupTTANPpWHEVEG Kal UTTOYpPAUHEVES popoloyikéc BnAwoelg Ba BewpolvTal 6T Sev £Xouv utToBAnBsi pe amoTéAeoua
va oag emBAnBei xpnuariki empBdpuvon.

ITNV TrEPITITWON Trou £XETE OTTOIABNTIOTE dTropia yid Tn OCUNTIARPWON TN @QOpOoAOYIKNG cag SHAwong uTropeite va
emkovwviioete pe To Mpageio TpRparog Popoloyiag Tng Etrapyiag cag. Emriong pnv {exvdre 611 o€ mepitrTwon trou £Xel aAAdgel
n ¢Uon Twv SpacTNPIOTATWY Cdg i Td OToIXeia ThE emixeipnong cag (SielBuvon, TnAépwva KTA) éXeTe uTToXpéwon va
EVNHEPWOETE aPECWC ypamTwe To Mpageio TuRuatog ®Popoloyiag Tng Emapyiag oag.
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2.3 Unofficial translation of VAT Return Form 4 by Chelco VAT Ltd

W

it

Flindstry of Finande

For the period from

VAT RETURN

‘ VALUE
I ADDED
TAX
CUSTOMS & EXCISE DEPARTMENT
VAT SERVICE

]|

Redip LEIFMIp

VAT registration number

Frink date

I I ot herwine monelary penalties

whll b impoied. By this diee date the 1otal VAT payvable neads 1o be seltled, othewite sddionsl VAT

Thas return should be submitted 1o the VAT Commssioner by

egual ta ten percent [ 109%) of the payvable VAT will be impoted,

Alted reading The andlrudtions & the Beck of thes loem comipieie all Boaes in black or lue ink and wiille ~nel” sehere appropriale, Do nol use hyphens

and da nolf le e sy Baa amgty, Il theie 5fe fd cent, wine "0 in the cont ooluman, Do nol feport mdare than one amount in eadh o
e

WIRBI LR

For official use VAT dus o Sales during the paniod

VAT due on EU a¢ guisitions during the period

Total VAT due [sum of boxes 1 and £2)

Creductible input VAT on purchases and other inputs 4
Juring the period (ncluding EL SCouisiTiorg )

I\H‘lT payable or refundable [Difference betwen boxes 3 5
ared A1)

Total value of oulputs (et of VAT)
Inclusive of amount of boxes BA, 88,9 and 10)

Tatal value ol inputs [net of VAT)

Inclutive of amount of boxes 11A and 118) 7
Total value of all supges of goodt and related senaces

Ilrwl of VAT]) 1o other EU Member States 8A
Taral value of services provided 10 VAT regittered

I:1-|'l"HH1'L in other Member States 8B
Total value of supplies subject 10 reduced rale ol OFG,

l(uthcr than those included in box BA) 2
Tovial wales Of s.8des outisde (hee LCope salh The reght Lo e oveT 10
nput VAT [other than thows included in box BR)
Total value af all acqusitiont of goods and related
Lirwiced [net of VAT) from other Member STates 114
Tatal valueé of $érvices redeived By VAT registenad 118

peErsond in other bember States

LU TAL T MLIBA RS IS
22404515
4 =B48804
24800 190
26R04T10
JARLDSGE

MO | declare that Uhe data inclheded in thi form are complete and true

Hame of signatory

La BREED

L APty Of LiEnaldry {Loli Ll il ..'-_I_|'||-.|1:i||'r_|'n:| o tod ot horited

Loy - b e w T it Gl Sppdelabie ]

Ao e 1 O ":r-urm:uu' are

CUrg
ayrrenl armount (et lon i full)
For official use Bank seal
PYRRE— = .
Date of payment ] VAT code ] i
i
[ { 1 |
Code number I VAT aceount number ;
| El |
rrrm— cr— | N TP PP PPPPRIEEN. |
This copy 1o be submitted 1o the VAT Commissioner FORM VAT 4
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2.4 Unofficial translations of completion notes by Chelco VAT Ltd

Explanatory notes that will help you complete correctly your tax return
Box 1
Record in this box, the tax which corresponds to transactions (sales and distance sales) you have
performed this period. You should also include:
e any tax attributed to transactions falling under articles 11A, 11B and 11C,
e on services from abroad
e the tax amount which as per article 27 of the VAT Laws, should be reassessed as tax which you have
demanded and has been refunded to you for bad debts which have then been collected from the debtor.
e Any amounts which represent positive or negative listings in the output VAT account for the period,
by adding or subtracting the relevant amounts, subject to each case.
You have the right to subtract the tax for credit notes you have issued this period and relate to
transactions subject to the standard and reduced rates.

Box 2
Record in this box the VAT which corresponds (but has not been charged by the supplier in another
Member State) on all goods and related services acquired from other Member States.

Box 3
Record in this box the sum of boxes 1 and 2. This is the total of your output tax.

Box 4

Record in this box the amount of tax charged to you by your suppliers for the purchases you made this
period, as well as the tax you paid for the import of goods and attributable to the acquisition of goods and
related services from other Member States. To include this amount you need to possess a VAT invoice
with a date falling within this VAT period (for transactions subject to the standard rate) and customs
documents proving the payment of the tax in this period for imports of goods. In relation to the
acquisitions from other Member States you should possess the relevant invoice issued as per the
requirements of the legislation of the other Member State. Also you should include the tax which relates
to services you have received from abroad (article 11) and the transactions falling under articles 11A, 11B
and 11C.

Do not forget that you may include in this box only the amount of input tax which you are allowed to
recover under the Law. You must also deduct from the input VAT you are claiming, the tax which relates
to any credit notes you have received from your suppliers during this VAT period.

In this box you may include any VAT amount, which under article 27 of the VAT Laws, you are demanding
for refund due to bad debts. Also include any amounts which represent positive or negative listings in the
input VAT account for the period, by adding or subtracting the relevant amounts, subject to each case.

Box 5

Record in this box the difference between boxes 3 and 4. If the difference is negative (that is, the amount
in box 4 is bigger than the amount in box 3) then the difference amount should be recorded within
brackets, to indicate that it is a negative amount.

Box 6
Record in this box the total value, without VAT, of all the sales (goods and services) you have made this
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period, including sales subject to the standard, reduced and zero rates, exempt sales and supplies of
goods with related services to other Member States, as well as services supplied to taxable persons VAT
registered in other Member States. Do not forget to include the total value of services you have received
from abroad and the value of services for transactions falling under articles 11A, 11B and 11C.

Box 7

Record in this box the total value, without VAT, of all the purchases (goods and services) you have
performed for the purposes of your business this period (including purchases subject to the standard,
reduced and zero rates, exempt purchases and the acquisitions of goods and related services from other
Member States as well as services you received from taxable persons VAT registered in other Member
States). Also include the value of goods cleared from customs during the period and the value of services
you have received from abroad and the value for transactions falling under articles 11A, 11B and 11C. Do
not include salaries and wages, contributions to various funds, donations, interest, dividends, taxes and
other expenses which do form part of your business activities.

Box 8A

Only for intra-community transactions. Record in this box the value of goods supplied to other Member
States. Include related services such as transportation expenses when they form part of the invoice or
value of the contract. These amounts should not include the VAT. Note that this amount has already been
recorded in box 6.

Box 8B

Only for intra-community transactions. Record in this box the value of services you have provided to
taxable persons in other Member States, for which the VAT is due by the recipient. Note that this amount
has already been recorded in box 6.

Box 9

Record in this box the total value of sales (goods and services) you have performed this VAT period which
are subject to the zero VAT rate (including exports but excluding the amount of sales recorded in boxes
8A and 8B above). Note that this amount has already been recorded in box 6.

Box 10

Record in this box the total value of sales which are outside the scope of Cyprus VAT but grant the right to
recover the related input VAT (including triangular transactions). Such sales are noted in article 21(2).
Note that this amount has already been included in box 6.

Box 11A

Record in this box the value of goods acquired from other Member States. Include related services such as
transportation expenses when they form part of the invoice or value of the contract. These amounts
should be net of VAT. Note that this amount has already been recorded in box 7.

Box 11B
Record in this box the total value of services received by taxable persons from other Member States.

These amounts should be net of VAT. Note that this amount has already been recorded in boxes 6+7.

Even in the case where the amount in box 5 is negative, the original of your VAT return MUST be
submitted by on time.
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Do not forget to write your full name and sign your VAT return where indicated.
VAT returns which are not correctly completed and signed will be considered as not submitted resulting in
the imposition of monetary fines.

For any queries you may have for the completion of your VAT return you may contact your District VAT
office. Also, do not forget that in case the nature of your activities or details of business (address, phone
etc) have changed, you are required to notify your District VAT office immediately in writing.

THE HANDLING OF PERSONAL DATA (Protection of the individual) LAW 138(1)/2001, AS AMENDED

The Customs and Excise Department — VAT service maintain an Archive which includes personal data of taxable
persons in the Republic of Cyprus f or the purposes of the application of the Tax Laws. For the operation of this
Archive, there has been briefing via the Press, according to the provisions of the Handling of Personal Data
(Protection of the individual) Law of 2001.

The VAT Department may use the information reported in this return for:
Confirming their correctness. Avoid or detect a crime. Protection of public finances.

More information for VAT and contact numbers can be found at the website: www.mof.gov.cy/vat

3.1 Box1-Output VAT

e output VAT on taxable supplies

e output VAT on Art.11A, Art.11B and Art.11C transactions (domestic reverse charge)
e output VAT on application of reverse charge for services from abroad

e VAT on bad debts which have been collected

e less VAT on credit notes issued

3.2 Box 2 —Output VAT on acquisitions from other Member States

e VAT on goods from intracommunity acquisitions and related services (acquisition accounting)

3.3 Box 3 —Total output VAT due

e sum of Boxes 1 and 2

3.4 Box4-Input VAT

e input VAT allowed to recover on local expenses
e input VAT allowed to recover on application of reverse charge
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e input VAT allowed to recover on application of acquisition accounting
e input VAT allowed to recover on importation of goods

e less VAT on credit notes received

e less VAT to be recovered on bad debts

3.5 Box5— VAT due for the period

e total of box 1 less box 4

e if the transaction total is negative it denotes that the taxpayer is due a refund of VAT for the
period

e negative amounts should be recorded in brackets

3.6 Box 6 — Total value of sales (outputs) for the period

e net amount of all sales

e net value of services received from abroad subject to RC

e net value of services received falling under articles 11A, 11B, 11C (domestic reverse charge)
e gross value of sales made under one of the margin schemes

e net value of transactions recorded in boxes 8A, 8B, 9, 10 and 11B

e donotinclude dividend income and bank interest on trading accounts

3.7 Box 7 —Total value of expenses (inputs) for the period

e net value of all expenses

e gross value of all expenses received under one of the margin schemes

e exclude salaries, PF contributions, donations, bank interest and charges, dividends, other taxes
and expenses not incurred for business purposes

e include amounts recorded in boxes 11A and 11B

e do not include salaries, wages, social insurance contributions, donations or any other non-
business expenses

3.8 Box 8A —Total value of supplies of goods to taxable persons in other EU Member States
e net amount of intracommunity supplies of goods
e should match VIES returns for the period

3.9 Box 8B — Total value of supplies of services to taxable persons in other EU Member States

e net amount of intracommunity supplies of services
e should match VIES returns for the period
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3.10 Box 9 - Value of supplies made during the period which are subject to 0% VAT

e net amount of income taxed at 0%
e net amount of exports (supplies outside the EU)
e does not include amounts recorded in boxes 8A and 8B

3.11 Box 10 — Value of supplies made which are outside the scope of Cypriot VAT but grant the right
to recover the related input VAT

e net amount of income outside the scope with the right to recover the related input VAT (as per
article 21(2) of VAT Law)

e include sales of goods and services outside the scope of Cypriot VAT
e include income from transactions falling under Table B of 7th Schedule from non-EU sources
e triangular transactions (should match VIES)

3.12 Box 11A —Total net value of acquisition of goods and related services from other EU Member
States

e net amount of intracommunity acquisition of goods

3.13 Box 11B — Total net value of services received from taxable persons from other EU Member
States

e net amount of intracommunity acquisition of services

e do not include transactions falling under articles 11A, 11B and 11C of the Cyprus VAT Laws
(domestic reverse charge)

NOTE

The above is issued as guidance only and should not be solely relied upon to structure business and other
transactions without expert advice.
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About Chelco VAT Ltd

Chelco VAT Ltd is perhaps the only VAT-dedicated service provider in Cyprus and specialises in strategic VAT
planning and VAT compliance.

Chelco VAT was formed in 2012 by highly accomplished indirect tax professionals with a combined 35 years of
experience in the field.

Based in the business capital of Cyprus, Limassol, Chelco VAT is now considered one of the foremost
authorities on indirect tax matters in Cyprus. It has founded its success on the provision of specialised, highly
customised and practical VAT solutions that are based on years of experience, knowledge and expertise in the
field.

Moreover, Chelco VAT is also a leader in the organisation of training seminars and workshops for businesses
and professionals alike. The firm’s professional development program includes general conferences,
specialised training seminars and in-house technical courses and workshops.

The firm maintains strong and durable relationships with the island’s key public and private organisations,
including the Department of Taxation, as well as professional bodies and decision makers and is frequently
consulted on VAT and other industry policy-making decisions.

Chelco VAT also works closely with an alliance of like-minded indirect tax specialists in jurisdictions around
the world, allowing it to offer a wide range of VAT solutions to a local and international clientele.

Our experienced team at Chelco VAT Ltd, supported by our strong and capable network of associates around
the world, is ready to help you handle all your VAT needs and requirements.
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