CHELCO
VAT

CHELCO VAT LTD 2017

TAXISNET VAT ELECTRONIC
SUBMISSIONS

perience or education; the
al or practical understanding
of a subject.
OXFORD DICTIONARY

221, Chr. Chatzipavlou Str., Helios Court, 1st Floor, 3036 Limassol, Cyprus | P.O. Box 51625, 3507 Limassol, Cyprus

T:+357 25871200 | F:+357 25871220 | E: info@chelcoVAT.com | www.chelcoVAT.com




Introduction

As already announced in our VAT Update v.3 i.3, all VAT returns are to be submitted electronically as

of 2 May 2017.

To this effect, the Council of Ministers issued regulation KAM 367/2016, as published in the Cyprus

Gazette on 16 December 2016, amending the main regulations to the Cyprus Value Added Tax (VAT)
Laws. The amendment adds paragraph 6A to regulation 17 of KAM 314/2001 which dictates that all
taxable persons, as per the provisions of the Cyprus VAT Laws, are obligated to submit their VAT

returns electronically via the on-line TAXISnet portal.

Electronic submission of VAT returns is mandatory for all taxable persons with the exception of taxable

persons registered under the special schemes for farmers and taxis.

The Council of Ministers also issued KAM 6/2017 on 9 January 2017 noting that registration to
TAXISnet for VAT and VIES purposes will also be electronic via https://taxisnetreg.mof.gov.cy. The

paper process will only continue for cancellations of access to TAXISnet and for change of authorised

persons.

1.0 Registration to TAXISnet Procedure

1.1 Logon to https://taxisnetreg.mof.gov.cy which will take you to the below site.

" TMHMA @OPOAOCTIAL
TAX DEPART |
Home Contact Register for TAXISnet Help

TAXISnet Online Registration

e the submission of the WAT Dedlarations orfand Recapitulative Statements (VIES)

TAXISnet Service Information Contact Us
TAXISnet Service for On Line Submission of Tax Retums of the Impartant Information about TAXISnet on line Registration Contact us by email, telephone, or fax
Tax Department

Leam More » Contact »

TAXISnet Service »

L

EMuypvmad

English

Department of Information Technology Services © 2016 - 2017
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1.2 Complete the required information paying particular attention to the VAT certificate issue
date. This is the date found on the bottom left of your VAT registration certificate.

A

’ TMHMA ®OPOAOTIAE
TAX DEPARTMENT [

Home Contact Register for TAXISnet Help EAhmvika English

VAT Registration Number Verification

Please complete all the fields in the form below to proceed with your TAXISnet registration.

VAT Registration Number
VAT Certificate Issue Date @ day/monthiyear (31/01/1992)
Email address

Confirm Email address

Venfy VAT Number

Department of Information Technology Services @ 2016 - 2017

1.3 You will then receive an email in the below format requesting confirmation of the email
address. Make sure you also keep an eye on your junk email folder in case it is directed there.

From: Taxisnet Registration [mailto:no-reply@taxisnetreg.mof.gov.cy]

To: email address

Subject: 12345678W: TAXISnet Registration Email confirmation / EmiBeBaiwon HA. AlevBuvong yla
Eyypadn oto Z0otnua TAXISnet

Email Confirmation for VAT number: 12345678W

Following your request, please click on the link below to verify your email. By calling of this address you
will be asked to enter again your VAT number, the vat certificate issue date and your email in order to

complete your registration:

https://taxisnetreg.mof.gov.cy/Account/ConfirmEmail?userld=XXXXX

If the link isn't clickable, please copy and paste the entire URL into your browser's address bar and press
Enter.

EruBeBaiwon HAektpovikng AtcuBuvonc yia Ap. Eyypadnc OMNA: : 12345678W

Y€ OUVEXELQ TOU NAEKTPOVIKOU QLTAHUATOC OaC, TIAPAKAAOUE OTIWG ETUAEEETE TOV TILO KATW OUVOECO yLa
emBeBaiwon tng nAektpovikng oag dtevBuvong. Me tnv petdfaocr oog os autr th StevBuvon Ba cog
{ntnBei va kataxwpnoete maAL tov Ap. Eyypadric OMA , tnv nuepounvia €KG0oNG TOU TILOTOTOLNTLKOU

eyypadng OMNA kat tTnv nAektpovikn oag SlelBuvoN yLa VO UTTIOPECETE VA TIPOXWPINOETE HUE TNV gyypadn).

https://taxisnetreg.mof.gov.cy/Account/ConfirmEmail?userld=XXXXX

Edv o cuvdeopog bev Aettoupyel, mopakoAw avilypaete Tov cUVEECHO OTOV TIEPLNYNTH OOC.
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1.4 Follow the link on the email which should direct you to the below page. If the hyperlink does
not automatically work copy and paste it into your web browser.

TMHMA ®OPOAOTIAZ
TAX DEPARTMENT e

)

Apyak Emxonwvia Eyypagr] oto TAXISnet Borjfaa

Confirm Email/EmipeRaiwon HAekTpovikKA¢ AleuBuvonc.

Thank you for confirming your email.
Please Click here to Log in in order to proceed with your registration on TAXISnet.

Euvyapigrodps yia v emBeBaiwon g niskrpovikrc oag SizlBuvornc.
MNapaxahw MarioTe edw yia va ouvBebeite pe 1o oloTNPa Kol va odoxhnpuwoete v Siadikacia eyypagrc oag ato TAXISnet.

1.5 The link will take you to another form requesting your information. Complete the
information as required bearing in mind that grey fields are locked and cannot be amended.

’ TMHMA DOPOAOTIAL Wi
TAX DEPARTMENT . \,

Regstir for TAXISna Mol

TAXISnet Registration
Please completa all the helds in the Torm below 1o inalse your TAXISHe! regestration

You already have access to the TAXISnet system from a previcus application. With the submission of the cumrent farm YOU WILL HOT RECEIVE new access codes and
you will have to use the credentials already given to you after your previcus registration application.

VAT Regiatration Nurmbet 1234567 89K
Haime Chelco VAT Ltd
VAT Commemenece Date

Emasl addiess

Wk phee

Other phone nuamber

Fligistration bor the submission of the VAT Declarstion

eia aiw Blraady vesistansd an TAXISna! for the submissice of W VAT & Siclaeason You My sptisnally provids el the VAT Regisason
Musrriasr of analser parion 10 aulhoriss himMer o subosi on you bahalf the VAT 4 declarsion via TAXISeal

Agurit VAT Musrber Toe VATA

[optional]

Registration for the submission of Recapitulative Statemsent (VIES)
H you supply goaods andior sendces 10 other Merber States of the EL and you ane Eable b submit a recapitulative statement (VIES). you may
ragister hene on TAXISaet for submission of the Recapitdative Statement

T il wish to register on TAXISnet for the submission of the Recapindiative Statesnent (VIES)

VIES Start Date deyimonthiyear (1101/13952)

¥ you wish o authorise anothar parson 1o submit on your behalf the recapiulative stalemant (VIES] via TAXISnet, enter hishar VAT Registration
HMumber below.

Desclaratioon )

| decladi that the isormation filled in is comphite and accarote and that | am aware of the Ters. and conditions of the
TAXI St system, which | accept.

Full Kame (%)

Capacity ) ) Saif employed Parner ' Diector

) Administratoe Toestes Secretary % Authorised Official

[7] Recgaiced Finkds

Register for TAXISned

VAT DEFINITIVE GUIDES | ISSUE 1 PAGE 4



1.6 You will then receive the below email with your access credentials. Once again check your
junk email folder just in case.

From: help@mof.gov.cy [mailto:help@mof.gov.cy]
To: email address
Subject: TAXISNet - New user Registration

You are informed that the User Access Codes for using the TAXISNet web page
(http://taxisnet.mof.gov.cy), for the taxpayer XXX LTD, are:

Username : qctd123456789 (all characters are English)
Password (PIN) : xxxx (all characters are English)

Note that the first time you will use the User Access Codes, you are required to change them for security
reasons.

Also note that the e-mail address for contact with the Customs and Excise Department VAT Service is
taxisnet@vat.mof.gov.cy the e-mail address for contact with the Inland Revenue Department is
taxisnet@mof.gov.cy

Please don't use the e-mail address help@mof.gov.cy for contact.
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2.0 Submission of VAT Returns and 4B Refund Requests

2.1 Log on to https://taxisnet.mof.gov.cy which will take you to below site and go to ‘access to
system’

L I TAX DEPARIMEMNT

“:;em
Sitemap FAQ Contact us fSuqgestions Links I:lEl

* Home page 26/04/2017

W74  TAXISNET SERVICE " D

» v s . -
e The Ministry of Finance of the Republic of Cyprus

* News/Announcements | welcomes you to the web pages of the TAXISnet service

» Information

* Forms

51 forgot my Password
and / or my Username
IRD Applications for

* Registration /

Authorisation

Online Registration
VAT4/VIES

TMHMA
®OPOAOTIAX

TAX DEPARTMENT

Republic of Cyprus, Ministry of Finance, Inland Revenue Department, Customs B Excise Department VAT Service
Government Home Page | Ministry of Finance Home Page
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2.2 Access the system using the username and password provided via email. Please note that
during your first log-in you will be requested to change your log-in password

! ?‘;’??5 TMHMA
W TAXISNET SERVICE ‘ ®OPOAOTIAL
TAK DEPARTMEMNT
e
Sitemap | FAQ | Coniact us/Suqgestions | Links
% Home prge 26/04/2017
> Access to System

Access to System

* News / Announcements

) Username: |
+ Information

i Password (PIN):

1 forgot my Password
and [ or my Username

| Continue | | Clear |

Abaut SSL Cartificates

T floasa A rus, Ministry of Finance, Inland Revenue Department, Customs & Excise Department VAT Service
https://taxisnet.mof.gov.cy/basic/displayMain.do F Gt Home Pt § Minisiy of Tl toe Pk
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%Ef TAXISNET SERVICE ®OPOAOTIAZ

TAX DEPARTMENT

1 O P
Sitemap | FAQ | Contact us/Suqgestions | Links DE

» Initial User page User: .

* News/Announcements INITIAL USER PAGE

> Information

» Forms D RETURN MANAGEMENT
» Returns m Submit your returns, view your submitted returns.
s Returns as Agent »» RETURNS as Agent : ?eutll)]nr::; grantor's returns, view grantor's submitted
» User profile » XML File : Submit XML File, view your submitted XML Files.
> User Access Codes
> Logout D PROFILE
= ' Change e-mail, telephone number, prefered
» USER PROFILE : language.
USER ACCESS CODES : E:;:;ge your username, change your password
D OTHERS
» NEWS/ANNOUNCEMENTS : News.
INFORMATION : Usefull instuctions.
»» EORMS : Forms of TAXISnet service.
» F.A.Q. : Frequency asked questions.
XIT @ Logout.

%{!f' TAXISNET SERVICE ®OPOAOTIAE

TAX DEPARTMENT

. Sitemap | FAQ | Contact us/Suqgqgestions | Links | [ ]ff ]

» Initial User page User:

* News/Announcements RETURN MANAGEMENT

* Information

* Forms TGP -
* Returns
* Returns as Agent D Vat service returns

» User profile Vat return
» User Access Codes F Vat 4 return View

Vat 4 return (before 1/1/2010) View
*Logout »»  Vat 4B application View Submit
VIES
Viesl retumn View
Vies1 return (before 1/1/2010) View
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2.3 Complete the VAT return bearing in mind that you have 30 minutes to submit or temporarily
store the return

%ﬁ«{f TAXISNET SERVICE P SSrshonax

| Imfurmstn | Dnfied Usor paoe | Beterrs | Logoa

e

'] = i Rar sl weEur W.ALT 8 . ¥ 2o v @per gl enoagiy, please Tenuserariy Saplsmel yoaar

Waru Benve RO LIEET]
il pand bivis bin auiaieer Gun ped vy Gl Tieme,
T P b e paymesat S el detalis e st e aadid Iinro e of The O bl hank s o Comeratives © Fedil soerbe e

PHTFID e T A 4
OPOAONTKH AHACTH

e Wrpw Fioodbolo aifid 1 palaw
Al alel BV waaga i 2.4
My o Dyl diged ek i w eyl § el e ad w1l T T e BT LA jafaipm vigw BOOSSI0DL T o i it ¥ vk

W w6 e b | e omey @ il gearvery. FR e depe epped peirjerpeion cearl Fped il e s e Pl | ol i mees efiiigs o] aEaLa,
P ege e v 1wty e sne e om [Rirylle & oy eierile v, spelpmen, fnme, rappe, sen S mim o cmeeesiee { 20F ) smee met s flbey vl s speiapumie.

Fra Embompmn xp ¥ LT il Sl el Chu Sy T el £ e’ e i

LA et swod Sty T eciode 55 SrooecE fnSiu .y
OO O PO, RNEAE)

Eirthims s Aty ind e [, ¥

LTI T WU T S U e U L

L, PR SRR QUTETE 10 PEsoe DI LT SR S
Oyt ety [ FIEe A O il v iy s Yo' =]
BT T T e R LA T ST A

Wi spindhorios & pweinoioe
L AU ol LT U TET Dt 3 sk <K

et 0 mereley [xsanlc o fLA L
Lmumm-ntﬁm F T L

L T0AL
TR Bl S L o 3L

el ol o ooy (ol .00 0.
uwnmuhmlﬂmmtm.mu (b R E T #

TETERoas 1A s B ARk

i
Dibard] dpfoiry ey fi e e ey Y g e :
e BAAS KSR Lt ArL, T
T I Oy B e e TR LG, e TR
e N N E-Thl o E T _SFE =
AL B
D) i ) ARy DT o ':Lnﬂhﬁ.%‘l;_'a'_'p
SR SRR, TR IR T oy [ L] ATLFT fet-11] N CH
o pmhainsEirrcryne o s ¥.].5]
fio taune iy orgerrionpuny grycpieiny s
AT R Wy § e b Lt ) g SARD LA
AEEN
alio wrnceoueer o ApalineoyTor GrEd L e, Lam
s Bl TT) RILATL, :
ATVCORAT TEH FLAMPCHMATEE
e T o e e _: Eigwy

= W A L LSS il 85, 1L, Igeoviia Teanlag

ARLTE Sl S Aol allel, Pl scniy sl T8,

l‘l

[ femporanty stored || cance || Flnsl sutenission |
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2.4 If you are in a VAT payable position you need to effect payment at a local bank before you
submit your VAT return. Print the payment receipt, complete it and take it to the bank where
you can effect payment.

AMOAEIZH MAHPOMHE

NMinputés nogd (ohoypdguc) Eupid
Huspounvia nhnpowuric Kindixoe .N.A. Zppayida Tpanelog
Kipdicog omBuoc Toan ApiBpde Aoyopouol @.N.A.

3

| PAYMENT RECEIPTS |

| Temporarily stored || Cancel || Final submission

VAT PAYMENT RECEIPT from:
TAXPAYER'S COPY

|AMDAEIZEH NAHPOMHZ|

MAnpwTEs Noocd (oAoypapwg) Eupi

; i Zppayida Tpanelag
HuEpoLNvia MANPOLFC KeoBIKSC B.MLA. .................................................................
Kwdikog apBuoc Tpansloc ApiBpog Aovapiaopol ©.MLA.

e T I e e L L L T L e ]

&

VAT PAYMENT RECEIPT from:
BANK'S COPY

|[AMOAEIZH NAHPOMH3]

MAinpwTEe nooo (oAoypdpwg) Eupim
e : sopayida TodneZac
HuspoLnvia TAMP@UAC KeaBIKOC BILA. .................................................................
Kwdikog apBuoc Tpansloc ApiBpog Aovapiaopol ©.MLA.

VAT DEFINITIVE GUIDES | ISSUE 1 PAGE 10



2.5 Complete the payment receipt after you have made your payment and submit the VAT
return.

AMOAEI=ZH NAHPOQMHZ

MAnpwTEo Nocd (0ACYPAPWC) XX XXX XX Eupm XXXXXXX
Huepounvia nAnpwpnc | KwBikég @.M.A. OO ol i
XXXXXXX XXXXKXX
Kwdikog apiBpog Tpanelag ApiBuog Aoyapiacpol @.M.A.

XXXXXXX

[ Temporarily stored || Cancel

2.6 You may also submit your VAT4B refund request forms via TAXISnet. Go back to your main
page and choose the submit option for VAT 4B.

TAXISNET SERVICE " ) sorohonaz

TAXK DEFPARIMENT

Sitemap | FAQ | Contact us/Suqqgestions | Links | [~ ][]
» Initial User page User:

> News/Announcements RETURN MANAGEMENT

* Information

= Taxpayer :

* Returns

» Returns as Agent D Vat service returns

» User profile Vat return

» User Access Codes Vat 4 return View Submit
Vat 4 return (before 1/1/2010) View

> Logout Vat 4B application View Submit

VIES

Vies1 retum View
Vies1 return (before 1/1/2010) View
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2.7 Complete and submit the VAT 4B for the relevant period.

TAE DREFARTALNI

Lisers |

%ﬁ TAXISNET SERVICE SOPOAOTIAT

Wou have 30 minules e to submil your VAT AR Application. II 30 minutes are nol enough, please Temporarily Submit
your Application inorder to refrech the tine.

ENTYTIO LA, 4B
AITHEIH ¥NOKEIMENOY ETO @OPD MPOIRNOY MNA KATABOAH

Aatiiabe Evypagds omo Mamada &M,

Tvopa Eyyoypaueivoyr Mpostnoy

H giran auTs) axETiETa L T opoboid) iwon Tne nepiilou ond

e
Znmd matabods Tou moTwTeiod unakainiow SUMLA., and Tov THo0 no Toud asdlouBoud Ao

Svrchou B wa nopoumdc oneoBaNoTE OTengEa GnomednToe vi0 uncorTipeEn Tow SITiLGTeG P,

| Temporarily stored || Cancel || Final submission |
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2.8 You may view each VAT return submitted via TAXISnet and its status by navigating
accordingly through your account.

' ‘Vld - TMHMA
%ﬁ{; TAXISNET SERVICE O sor6honar

e TAX DEPARTMEMNT
SRR OF C e
Sitemap | FAQ | Contact us/Suqgestions | Links | [~ ] ]
» Initial User page User: !

* News/Announcements RETURN MANAGEMENT

* Information

e Taxpayer :

* Returns

» Returns as Agent D Vat service returns

» User profile Vat return

= User Access Codes Vat 4 return View Submit
Vat 4 return (before 1/1/2010) e

*Logout »»  Vat 4B application jew Submit

VIES

Vies1 return View
Vies1 return (before 1/1/2010) View
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